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1. O0mme noJ10KeHUs

1.1. Hacrosiiee moyioskeHHE periIiaMeHTHPYET e TEIbHOCTh OMOINOTEKH MYyHUITUITATIBHOE
o61meoOpa3oBatenbHOE yupexaeHue «CTapoJeBUUEHCKas cpesiHssa o01eo0pa3oBaTesibHas
mKoya» EJbHUKOBCKOrO MyHUIIMIIAIBEHOTO paiioHa PecryOnuku Mopaosust (nanee —
o0pa3oBarenibHasi OpraHU3aIHs).

1.2. Hacrosiiee nosyioskeHue pazpadoTaHo B COOTBETCTBHH ¢ DeepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccutickoii deneparumy, mpukazoM MUHKYIBTYPBI
Poccun ot 08.10.2012 Ne 1077 «OG6 yrBepkaenuu llopsiika yuera JOKYMEHTOB, BXOJISIINX B
coctaB 6ubauoTeunoro Gouma» ¢ yuerom nuchbma Munoopazoanust Poccuu ot 23.03.2004 No
14-51-70/13.

1.3. bubnmoreka sBIsSETCS CTPYKTYPHBIM TOIpa3/ieicHneM 00pa30oBaTelIbHON OpraHn3allny,
CO3JIaHHBIM B LIEJISIX 00CCIICYCHUS TPaBa YY4aCTHUKOB 00pa30BaTeIbHOTO MPOoIecca Ha
OecruraTHOE TI0JIb30BaHNE OMOINOTEYHO-UH(OPMAIIMOHHBIME PECYPCaMH.

1.4. Ilopaok NOIB30BaHUS UCTOYHUKAMHU UH(POPMALIMH, [IEPEUEHb OCHOBHBIX YCIYT U YCIOBUS
UX [IPEJOCTABIECHUS ONPEEIIAIOTCS HACTOSALIMM I0JIOKEHHEM 0 OMOIMOTeKe U IPpaBUIaMU
10JIb30BaHUS OMOIMOTEKOMN, YTBEP)KIEHHBIMUA PYKOBOJUTENEM 00pa30BaTeIbHON OpraHu3aluy.

1.5. OpFaHI/ISaHI/IH O6CJ'Iy>KI/IBaHI/I${ Y4aCTHUKOB O6pa30BaTeHLHOFO Imponecca IMpou3BOJUTCA B
COOTBCTCTBHH C IpaBHUJIaMH TCXHUKU 0€30IaCHOCTHU U MMPOTHUBONOXKAPHBIMHA, CAHUTAPHO-
TUTHCHUYCCKHMMHU Tpe60BaHI/I$IMI/I.

2. Heau, 3a1a4u, GyHKIUU OHOIHOTEKH

2.1. llenn OMOIMOTEKH COOTBETCTBYIOT IEJISIM 00pa30BaTEIHbHON OpTaHU3aI[UN M BKJIFOYAIOT B
ce0s B ToM yucie: popmupoBaHue 00IIel KyIbTyphl IMYHOCTH 00yUYaIONIUXCS Ha OCHOBE
YCBOEHUS 0053aTeTbHOI0 MUHUMYMa COJIepKaHus 0011e00pa3oBaTeIbHbIX MPOTpaMM, UX
aJianTanys K )KU3HU B OOIIECTBE, CO3aHUE OCHOBHI /IS 0CO3HAHHOTO BBIOOpA U MOCIETYIOIIETO
OCBOCHHMS TPO(PECCHOHATIBHBIX 00pa30BaTEIbHBIX TPOTPaMM, BOCIIUTAHUE TPAXKIAHCTBEHHOCTH,
TPYAOTIOOMS, YBaXKEHHS K TIpaBaM U cBOOO aM YelIOBeKa, JTFOOBH K OKpYKaloIel Ipupo/ie,
Ponune, cembe, hopmupoBanue 370poBOTO 00pa3a KU3HU.

2.2. 3agauamu OMOTMOTEKH 00pa30BaTEIHLHON OpPraHU3aINN SBISTFOTCS:

o0ecrnieueHre y4acTHUKOB 00pa30BaTeIbHOro Mpoliecca J0CTYNoM K HH(popMaIuy,

3HAHUAM, UJESIM, KYJbTYPHBIM IIEHHOCTSM MOCPECTBOM HCIIOIB30BAHMS

OuOIMOTEeYHO-NH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3alluiy,

e TIpHBJICYECHUE OO0YYAIOLINXCS K CHCTEMaTUYECKOMY YTEHUIO y4eOHOM,
XyJI0KECTBEHHOM, HAyYHO-TIOITYJISIPHON JIUTEPATYPHI;

e COJICHCTBHE PA3BUTHIO NMO3HABATEIBHBIX HHTEPECOB M CIIOCOOHOCTEH 00yJaronuxcs,

e 00y4eHHe OCHOBaM OMOIMOTEUHO-ONOIMOTpaduuecKor TPaMOTHOCTH,

e COJICHCTBHE MENIArOrMYECKUM pabOTHUKAM B TIOJ00pE HAYYHO-METOJMUECKOM

JTUTEPATyphl, UTHPOPMUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIHOTEUHBIN (HOHI,



e COBEpLICHCTBOBaHME MPEIOCTABIACMbIX OMOIMOTEKOH yCIyTr Ha OCHOBE BHEIPEHHS
HOBBIX HH(OPMAIIMOHHBIX TEXHOJIOTHIA ¥ KOMITBIOTEpU3ani ONOIMOTEYHO-
UH(POPMALIMOHHBIX TPOLECCOB, (OopMHUpOBaHUE KOM(POPTHOM OMOIMOTEUHON Cpebl.

2.3. bubnuoreka BBIMOIHSET CIeAYyIONHe ()YHKIIH:

2.3.1. ®opmupyet dhona OUOINOTEUHO-MHPOPMAIIMOHHBIX PECYPCOB 00pa30BaTEIBHOM
OpraHH3aIiH:

e KOMIUIEKTYET OCHOBHOHM (pOH]] YUeOHBIMH, XY/10’)KECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMH, MIETAaTOTUUECKIMHU M HAYYHO-TIOMYJISIPHBIMH JOKYMEHTaMH;

e YYaCTBYeT B KOMIUIEKTOBAHHH CIEIHATH3UPOBAHHOTO (POH/IA ydeOHUKAMH U3 YUCIIa
BXOJSAIIMX B (eiepabHbIi IepedeHb YIeOHUKOB, JOMYIIEHHBIX K HCIOIb30BAHHIO
IpY peaTn3anry UMEIONNX TOCYAaPCTBEHHYIO aKKPEIUTALNIO 00pa30BaTeIbHBIX
porpaMM HayaJIbHOTO OOLIET0, OCHOBHOTO OOIIEro, CpeaHero ooiero oopa3soBaHus,
¥ Y4eOHBIMH ITOCOOHSIMH, JTOTYIIEHHBIMU K UCTIOJIb30BAaHUIO TIPU pealTn3aIliu
yKa3aHHBIX 00pa30BaTEIbHBIX IPOTPaMM;

e aKKyMynupyeT (OH] JOKYMEHTOB, CO3/IaBaEMbIX B 00pa30BaTEIIbHON OpraHu3aluu
(myOnukarmii 1 paboT 1MearoroB 00pa3oBaTeIbHON OPraHU3aLUH, JTYUIINX HAYYHBIX
pabot u pedheparoB ydaIuxcs u ap.);

e OCYILIECTBIIAET pa3MEUICHUE, OPTaHU3ALUIO H COXPAHHOCTh JOKYMEHTOB,;

e OpraHM3yeT U BEJET CIPaBOYHO-OMOIMorpaduyeckuii anmapar: KaTajioru
(anpaBUTHBIN, CHCTEMATHYECKHI), KAPTOTEKU (CHCTEMATHYECKYIO KaPTOTEKY CTaTei,
TEeMaTHUYECKHE KapTOTEKH), JICKTPOHHBIN KaTaJor, 0a3bl JaHHBIX MO TPOduIT0
00pa30oBaTeNbHONW OpraHU3alUH.

2.3.2. OcymiectBiser quddepeHIUPOBAHHOE ONOIHOTESYHO-HH(POPMAIIHOHHOE 00CTyKUBaHNE
00yUaroIuXxcs:

e TIpenocTaBisieT HHPOPMALMOHHBIE PECYPChl HA pa3IMUHBIX HOCUTEISX;

e OpraHm3yeT oOydeHue HaBbIKaM HE3aBHCUMOTO OMOIMOTEYHOTO TI0Ih30BATEINS U
notpebuTens HHGopMaIuu, coaecTByeT HHTErpallii KOMIUIEKCa 3HaHUH, YMEHUH 1
HaBBIKOB pabOThI ¢ KHUTOW U MHGOpMaIueH;

e OKa3bIBaeT MH(POPMALMOHHYIO MOAJACPKKY B PELICHUHU 3a71ay, BOZHUKAIOLIUX B
npoiiecce yueOHou, camoo0pa3oBaTeIbHON U IOCYTOBOM JCATEIHHOCTH
oOyJaromuxcs;

e OpraHMW3yeT MacCOBBIE MEPOIPHUATHS, OPUEHTHPOBAHHBIC HA Pa3BUTHE O0IIECH U
YUTATEIHCKON KyIbTYpPhl TUYHOCTH;

e COJICHCTBYET MMeJarornaecKuM paOOTHHKAM B OPTaHU3AIMH 00pa30BaATEIHHOTO
npoliecca 1 Jocyra 00y4aronuxcs.

2.3.3. OcymiectisieT AuddepeHInpoBaHHOE OUOINOTEYHO-MH(POPMAITMOHHOE 00CITyKUBAHHE
MeIarOTMYECKIX PAaOOTHUKOB!

e BBIABJILACT I/IH(bOpMaI_[I/IOHHI:Ie HOTp€6HOCTI/I nu y,[IOBJIGTBOp?ICT 3anpocm, CBs3aHHBIC C
00y4yeHueM, BOCTUTAaHUEM 00yJaronuxcs;



e cojeicTBYeT Mpo(eCCUOHATLHOM KOMITETEHITUH MEIaroroB, MOBBIIICHHIO
KBaJIM(UKALMY, TPOBECHUIO aTTECTallUY,

e OCYIIECTBIISICT TeKyIiee nHpopMUpoBanue (IHU HH(GOpPMAIHK, 0030pBbI HOBBIX
MOCTYIUIEHUH | ITyOIMKanuii);

e CrOCOOCTBYET MPOBEICHUIO 3aHATHIA 110 POPMUPOBAHUIO MH(DOPMAIIMOHHON KYJIBTYPhI
oOyuaromuxcsi, aBysgercs 6a30i Uit MPOBeIeHUs IPAKTHUECKUX 3aHATHUI M0 padoTe ¢
WH(OPMAIIMOHHBIMU PECypCaMHU.

2.3.4. OcymectBiser auddepeHIUPOBaHHOE OUOIMOTEYHO-HHPOPMAIIMOHHOE 00CTyKUBaHUE
poauTenei (3aKOHHBIX MPEJICTABUTENICH) 00YYAIOIINXCS:

e YIOBIIETBOPSIET 3aMPOCHI MOJIh30BaTENICH U HHPOPMHUPYET O HOBBIX ITOCTYIUICHHSIX B
OubIMoTEKY;

e KOHCYJBTHPYET IO BOIIPOCAM OpPTaHHU3AINH CEMEUHOTO YTECHUS, 3HAKOMHUT C
uH(pOopMaIel 110 BOCIIUTAHUIO JICTEH;

e KOHCYJBTHPYET IO BOIIPOCaM yUeOHBIX M3TaHUN T 00yJatomuXCsl.

3. Opranusanus JesiTeIbHOCTH OUOIHOTEKH

3.1. Obmee pyKOBOJICTBO ACATEIHHOCThIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTEIh
00pa3oBaTeNbHON OpraHu3aIyy.

3.2. HemocpencTBeHHOE PYKOBOJCTBO OMOIIMOTEKOM OCYIIECTBIsIET OMOIMOTEKaph, KOTOPBIN
Ha3zHayaeTcs pyKOBOJIUTENEM 00pa30BaTelbHOM OpraHu3aluu.

3.3. bubnuorekapp HECET OTBETCTBEHHOCTh B Mpe/iesiaX CBOSH KOMIETSHIIMH 32 OPraHU3alUIo U
pe3yIbTaThI JEATEILHOCTH OMOINOTEKH.

3.4. bubnuorekapb pa3pabaThIBaET U MPECTABIAET PyKOBOAUTENO 00pa30BaTEIbHOM
OpTaHU3aIH Ha YTBEPXKICHUE CISAYIOIINE TOKYMEHTHI:

e TIOJIOXKEHUE O OMOIMOTEKE, MpaBUIIa MOJIH30BaHUs OUOIHOTEKOM;
e TUIAHOBO-OTUYETHYIO IOKYMEHTAIIHIO.

3.5. B cocraB OMOIMOTEKHA BXOIUT:

e OTZeN y4eOHUKOB,
e oT1ze1 HH(POpPMAMOHHO-OnbIHorpaduieckoil padboTsr,
e MeJHaTeKa.

3.6. bubmnoreyHo-nHMOPMAITMOHHOE OOCTY)KHBaHUE OCYIIECTBISICTCS B COOTBETCTBUU C
TUIaHaMH paboThl OMOIMOTEKH M PEKUMOM PabOTHI 00pa30BaTENILHONW OpraHU3aIUH.

3.8. Pexxum paboThl OMOIMOTEKH ONpEAesieTcsl PyKOBOAUTEIEM OPraHU3alMN C YIETOM
pexkuma paboTbl 00pa3zoBaTeabHON opranu3anuu. OUH pa3 B MecAL IpeayCMaTpUBAETCs
CaHUTAPHBIN JIeHb, B KOTOPBIN 00CITy;KHBAaHUE T0JIb30BATENCH HE POU3BOJUTCS.



4. Yder nocTynJjieHusi 4 BbIObITHS JOKYMEHTOB 0u01oTedHoro gonaa
4.1. Tlpuem noKyMeHTOB B (pOH] OMOITMOTEKH BKIIIOYACT CICAYIONINE OTICPAIIHH:

e CBEpKa MOCTYIUICHHH C IIEPBUYHBIM YUETHBIM JOKYMEHTOM (HaK/IaaHas, akT),
BKITIOYAIOIUM CITHCOK MOCTYIMUBIINX JOKYMEHTOB;

e COCTaBJICHHE ITEPBUYHOIO YYETHOIO JOKYMEHTA JUIA MOCTYIUICHUH 0e3
COIPOBOJUTENBHON TOKYMEHTALIUH;

e perucTpaiys MOCTYIMHUBIINX JJOKYMEHTOB B PETUCTPAX CYMMApPHOI0, TPYIIIIOBOTO
unauBuayansHoro yueta (COCT 7.0.93-2015 «bubauoreunsiii hona. TexHomorus
(bopMHpPOBaHHUSY).

4.2. I1pu nomoIHEHUU OCHOBHOTO OMOIMOTeYHOTO (hOHIa HE0OX0AMMO COOJI01aTh TPEOOBaHUS
®enepanbaoro 3akona ot 25.07.2002 Ne 114-D3 «O npoTUBOIECHCTBUN IKCTPEMHUCTCKOM
JesITeIbHOCTHY. JIOKYMEHTBI, BKIIFOYCHHBIC B TIEPEUYEHb SKCTPEMHUCTCKUX MaTEPUAIIOB,
MPUOOpPETaTh 3aMPEIICHO, ITPH BBISABICHUH HX B ()OHJIC — U3BIMATh U3 JOCTYIIA.

4.3. Yuer u 00paboTka JOKYMEHTOB OMOIMOTEYHOTO POHIA.

4.3.1. Yder u 06paboTKa TOKYMEHTOB OCHOBHOTO ()OHJIa OCYILIECTBISAETCS] MHIUBUTYaTIbHBIM
criocobom. CBeZIcHHS O TIOCTYIHMBIIIHMX MIEYATHBIX JOKYMEHTaX BHOCATCS B «KHUTY cymMMapHOTO
ydeTa JJOKYMEHTOB OCHOBHOTO (pOH/1a».

[TocTynuBImIMM TOKyMEHTaM IIPUCBAaUBaOT MHAWBHUIYAJIBbHBIN PErHCTPAllMOHHBIN HOMED
(MHBEHTApHBIN HOMEP WJIM MHOW 3HAK, MPUHSATHIN B KAUECTBE PErUCTPALIMOHHOTO HOMEPA,
CHCTEMHBII HOMED /ISl DJICKTPOHHBIX JOKYMEHTOB) H IIU(P XpaHEHHS.

Perucrpanuonnbsie HoMepa U MUPPbI OTMEYAIOT B PETUCTPaX UHAUBUAYAIBHOTO yUeTa
JOKYMEHTOB — HHBEHTApPHOM KHUIe, KApTOTEKe PEeruCTpaIliy ra3er, )KypHaloB, yueTHOU 6a3e
JAHHBIX.

Bce sk3eMIuisipbl IPUHATHIX U3JaHuil mremnentorTed. [lltemMnens ¢ HaMMEHOBaHUEM
00pa30BaTeNbHON OpraHu3aluy JOKEH OBITh IPAMOYTOIBLHON OPMBI, pa3MEPOM HE
Oombiie ueM 1,5x4 cM.

[ITemmens cTaBUTCSI HA 000POTE TUTYIILHOTO JIUCTA (IIPU OTCYTCTBUH TUTYJILHOTO JIUCTA — HA
NIEpBOI CTPAaHUIIE TEKCTa MOJI 3arjiaBueM), Ha 17-if cTpaHMIe Ol TEKCTOM B JIEBOM HH)KHEM
YTy ¥ Ha 000poTe Kaxkaoro npuioxenus. Ha Oporirtopax u xKypHanax mTemrelb CTaBUTCS
TOJILKO Ha 00JIO’KKE MIJIM Ha MEePBOM CTPaHUILIE TEKCTa.

CoctaB ocHOBHOTO (hoHIa PUKCUPYETCS B KAPTOYHOM alI(DaBUTHOM KaTaJIore, B JJICKTPOHHOU
0ase JaHHBIX OUOJIMOTEKH.

4.3.2. Yyer u 06paboTka crieruanuzupoBaHHoro ¢pouaa. Crenuaan3upoBaHHbIi GoHx
YYHUTBIBACTCS M XPAHUTCS OTACIBHO OT OCHOBHOTO OMOJIIMOTEYHOTO (hOH IA.



VYder 10KyMEHTOB CHEIHATH3UPOBAHHOTO (POH/IA, KAK MHOTO3K3EMIUIIPHOM JTUTEPaTyphI,
OCYILIECTBIISIETCS TPYIIIOBBIM CIIOCOOOM U OoTpaxkaercs B «KHUre cymmapHoro yyera yueOHOTo
(boHIa» M B KAPTOTEKE PETUCTPATMOHHBIX KAPTOUYCK.

Ha xaxn0e HauMeHOBaHUE TOKYMEHTOB CHEIUATU3UPOBAHHOTO (POHIA 3aBOTUTCS OTIENIbHAS
yueTHas kaptouka. Kaprouku ¢ 6ubnuorpadguueckum onvcaHueM u3laHui yueOHUKOB
paccTaBIAIOTCSA B YUETHYIO KQpPTOTEKY I10 KJIaccaM, a BHYTPH KJIacCOB — 10 alpaBUTy GaMUIIHiA
aBTOPOB WJIK 3ariaBuil. J[J1s1 KOHTPOIIA 32 COXPAaHHOCTBIO YYETHBIX KapTOUEK OHU
peructpupyrorces B «KypHaie perucTpalui y4eTHBIX KapTOueK y4eOHUKOBY.

Texuuueckas 00paboOTKa TOKYMEHTOB IIPElyCMAaTPUBAET CIEAYIONINE ONepaliu:

e TPOCTABIIEHUE HA KAXKJIOM IOKYMEHTE IITeMIiessi OMOIMOTEKH B COOTBETCTBUU C
myHKTOM 4.3.1 HACTOSIIETO TOJIOKEHUS,

e YCTAHOBJICHHE CPEJICTB 3aIUTHI OT YTPaThl (MArHUTHBIN JaTYMK, PAAUO-YUIl, HHON BH/T
MapKUPOBKH);

e H3rOTOBJICHHE U MPUKPEIUICHHE K JOKYMEHTY nacrnopra yuyebnuka. [lacnopt yuebHnuka
MIPUKJICUBAETCA HA MOCJIEAHEH CTpaHulle Y4eOHUKA. 3aroIHsIETCs TIPH BblIaue
YUTATENIO.

VYyer cnenuanu3upoBaHHOTO (pOHIA MpeaycMaTpuBaeT OTPaXKEHUE €ro COCTaBa B CIIPaBOYHO-
oubnmorpaduueckom armmapare OMOJIMOTEKH, B TOM YHCIIC B AJICKTPOHHOW 0a3e JaHHBIX.

4.4. BriObITHE JOKYMEHTOB OUOIMMOTEYHOTO (HhOH .

4.4.1. TIpuuuHbI, 10 KOTOPHIM JOKYMEHT MOXET ObITh BBIBE/IEH M3 COCTaBa OMOIMOTEUHOTO
¢doHa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, 1€(DEKTHOCTh, YCTAPENOCTh IO COJICPKAHUIO0, YTPATYy.
HckiroueHne JoOKyMeHTa u3 OMOIMOTeYHOro (JoHAa MPOBOIUTCS HA OCHOBAHUH aHAJIM3a COCTaBa
OnOIMOTEYHOTO (POH/IA U PE3YJIBTATOB €T0 MPOBEPKH.

4.4.2. Ilox BeTXOCTBIO AOKYMCHTA MOHUMAIOT PE3YyJIbTAT €CCTECCTBECHHOT'O CTAPCHUA UJIN
(1)H3PI‘-ICCKOFO HN3HOCA JOKYMCHTA.

4.4.3. TTox 1eeKTHOCTHIO IOKYMEHTA MTOHMMAIOT YaCTHUHYIO FJIH TTOJTHYIO yTPaTy
JKCIUTyaTallMOHHBIX KaU€CTB JOKYMEHTA B PE3YJIbTaTe BHEIITHETO BO3/ICHCTBHUS.

4.4.4. Tlon ycTapenocThio MO COAEP)KaHUI0 TOHUMAIOT MOTEPIO aKTYaJIbHOCTH TEMaTHKH,
MO/ITBEPK/IaEMYIO OTCYTCTBHEM CIIPOCa YHUTATENEl, HEBOCTPEOOBAHHOCTHIO B
NIepepacipeeIICHUN U PeaTu3alu.

4.4.5. Tlon yTpaToif JOKYMEHTa MOHUMAIOT €ro OTCYTCTBHE B (poHAEe OMOINOTEKH MO TPUYHUHAM
MOTEPH, XUIICHUS, OEJICTBUI CTUXHIHOTO, TEXHOTEHHOTO (B TOM YHCIIE XaKePCKOH aTaky u
HEBOCCTaHOBUMOTO COOSI 3JIEKTPOHHOTO 000PYJOBAHMS) WITH COLHATBEHOTO XapaKTepa, 110
HEYCTaHOBJICHHOH NPUYMHE.



4.4.6. IIpouecc UCKITIOUEHUS TOKYMEHTOB U3 (hoHIa OMOTMOTEKN OCYIIECTBISETCS B
cooTBeTcTBUH ¢ [lopsaKoM yueTa JOKyMEHTOB, BXOSIIHMX B COCTaB OMOIMoTedHoro GpoHaa,
YTBEPXkJACHHBIM MprukazoM MuHkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BoiObITHE JOKYMEHTOB OMOIMOTEYHOTO (POH/IAa IPOU3BOIUTCS B PE3YNIbTATE UX CIIMCAHUS
KOMHCCHEH, CO3aHHON PyKOBOAUTENEM 00pa30BaTEIbHOM OpraHu3aluy.

4.4.8. YTunmzanus CriMCaHHBIX JIOKYMEHTOB OMOIMOTeYHOr0 (pOH/Ia MPOU3BOIUTCS B
COOTBETCTBHUH C 3aKOHOJATEILCTBOM Poccuiickoit denepanni.

5. [IpoBepka 10KYyMeHTOB OMOJIMOTEYHOTO (hoHIA

5.1. [InanoBast mpoBepka JOKyMEHTOB OMOIMOTEYHOTO (HOHIA TPOBOAUTCA C TIEPUOAUYHOCTHIO
OJIMH Pa3 B ISTh JIET HA OCHOBAHUU Ipa(uKa MPOBEPKU, YTBEPKIECHHOTO OUOIMOTEKapeEM

5.2. BuennanoBas npoBepka J0KyMEHTOB OMOIMOTeYHOro (POHAa MPOU3BOIUTCS B
00513aTEIIEHOM TTOPSIAKE:

e IIpPH BBISBJICHUH (PAKTOB XUIICHUS, 3II0YNOTPEOICHUS WK TIOPYHU TOKYMEHTOB,;

e B ClIy4ae CTUXUIHOro OeACTBUS, OXKapa WIK APYTUX Ype3BbIUaliHBIX CUTYALHH,
BBI3BAaHHBIX SKCTPEMAJIbHBIMU YCIOBUSAMY,

e I[P peopraHu3alMy WIK JUKBUIAIMK 00pa30BaTeIbHON OpraHU3allHH.

5.3. Ilo utoram npoBepku OUOIMOTEKAPH COCTABIISET AKT, MMOANUCHIBAET U XPAHUT €r0 B
O0ubIMoTEKE B TEUEHHE CPOKA, YCTAHOBIIEHHOIO HOMEHKIAaTypoi Aein. Ecin kakue-To
JIOKYMEHTBI OTCYTCTBYIOT 110 HEYCTaHOBJIEHHOM MPUYMHE, TO K aKTY MPUKIIAJBIBAETCSA UX
CIHMCOK, B KOTOPOM (DPUKCUPYIOTCS CBEACHHUS O KOJIMYECTBE TOKYMEHTOB OMOIroTeuHoro hoHa
B HQJIMYUU U KOJMYECTBE OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM YHCJIE€ IO HEYCTAHOBJIEHHON
npuyrHe. B akTe Takxke yka3pIBaeTCs HOMEpP U JlaTa akTa MpeAbLayIleil MpoBEepKU.

5.4. Bo Bpemsi IpOBEPKHU TOKYMEHTOB OMOIMOTEUHOTr0O (POH1a pAOOTHUKH OTCIIEKUBAIOT
HAJIMYHE YKCTPEMHUCTCKAX MaTEPUAIOB, KOTOPBIE BXOAST B (heIepalibHBIN CIIHUCOK,
ony0nukoBaHHBIH MuHIocTOM Poccuu Ha cBoeM caiire.

Ecnu 6ubnuorekaps HaieT SKCTPEMUCTCKUN MaTepual, TO TOJKEH OTPaHUYUTh K HEMY
JIOCTYII CO CTOPOHBI MTOJIb30BaTENEH.

5.5. Ilpu BBIABICHUM B IpOIIECCE MPOBEPKHU (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MO>KHOCTH YCTaHOBJICHUS! BUHOBHBIX JIUI] YOBITKH 10 HEJIOCTayaM CIIHCHIBAIOTCS B
COOTBETCTBHHM C JEHCTBYIOINUM 3aKOHOAATEIBCTBOM.



